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1.00mue 1moJio:keHUus

1.1.Hacrosimee IlonoxeHue o TMOpsIKE paccMOTpPeHUs OOpallleHud TIpaxJaH B MyHUIUIAIbHOE
JOIIKOJIbHOE oOpasoBarenbHOe YyupexaeHue «Jlerckuit cag Ne37» p. m. Temmas lopa (mamee —
JOY) pazpaborano B coorBercTBUU ¢ DenepanbHbiM 3akoHOM OT 02.05.2006 Ne5S9-D3 «O mopsiake
paccMoTpenus oOparieHuit rpaxaad Poccuiickoit deneparnuny.

[TonoxxeHueMm peryaupyroTcss MPAaBOOTHOLICHUWS, CBA3AaHHBIE C pealu3alueil rpaxaaHuHoM PO
3akperieHHoro 3a HUM KoHcturynueit PO mpaBa oOpaiieHus B OpraHnbl MECTHOTO CaMOYTIpaBlIeHUS,
YCTaHABIIMBAETCS MOPSIOK PAaCCMOTPEHHUs OOpaleHuil rpaxkaad B agmuHuctpauuo J(OV.

1.2.0pranu3zanus paboThI c oOpalleHusIMu rpaxaaH B aJIMMHHCTPALIUIO
HOY Benerca B coorBeTcTBUM ¢ KoHctutynuen PO, «®enepanbubiM 3akoHOM 0T 02.02.06 1. Ne 56-D3
«O mopsagke paccMoTpeHust obOpamenuil rpaxaan POy, Ycraom JIOY u Hactrosimum [lonoxeHuem.

1.3.YcraHoBieHHbII HACTOALUM [TonoxxeHuem HOPSAIOK paccMOTpeHuUs
oOpalieHnii rpaxkJaH pacHpoCTpaHseTCss Ha Bce OOpalleHUs TpaKAaH, 3a UCKIIOUYEHHEM OOpalleHui,
KOTOpblE MOAJIekKAT  PACCMOTPEHHIO B HMHOM IIOpSAJKE, YCTaHOBIEHHOM  ®DenepanbHbIMU
KOHCTUTYLIMOHHBIMU 3aKOHaMU M MHbIMH DenepanbHbIMU 3aKOHAMH, & TAaKXKE ITMCEM, HCIOJHEHHBIX
Ha  ojuuMaibHBIX  OJIaHKaxX  Y4YPEXACHUW, OpraHu3alui,  NOpeAnpusTud,  MOANHUCAHHBIX
UX PYKOBOIUTEISIMM, YIOJHOMOYEHHBIMM Ha TO JMIAMHM, KOTOPbIE pPACCMaTpPUBAIOTCSA B
MOPSI/IKE, YCTAHOBJICHHOM JIJISl OOIIEH KOPPECTIOHICHITHH.

1.4.YcraHoBIEHHbII HAaCTOALLIUM [Tonoxennem MOPALOK paccMoOTpeHus oOparnieHui
rpaXJaH pacHpoCTpaHseTCs Ha IPAaBOOTHOLICHUS, CBA3aHHBIE C PACCMOTPEHHEM OOpallleHU HHOCTP
AHHBIX rpakJ1aH 51 JIULL 0e3 IPaXXIaHCTBA, 3a UCKIIIOYCHUEM CIIy4acs,

YCTAHOBJICHHBIX MCKAYHAPOAHBIM JOTOBOPOM Poccuiickoit @eﬂepaunn Ui CDCI[epaJ'IBHBIM 3aKOHOM.

1.5. Tlpu paccmoTpenun oOpallieHuss HE JOMYCKaeTCsl pasriiallieHue CBEIEHUH, CoJIepiKalluxcs B
oOpamieHnu, a Tak)Ke CBEICHMM, KaCaoOIIUXCsS YaCTHOW JKM3HU TpakJIaHuWHA, 0e3 ero corjacusi. He
SBIISETCS pasrJalleHueM CBEJEHUM, CcoAep)Kaluxcss B OOpallleHHWH, HampaBleHHE MHUCbMEHHOTO
oOpareHusi B roCyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS WU JOHKHOCTHOMY JIUITY, B
KOMITETEHITHIO KOTOPBIX BXOAUT PEIICHUE MOCTaBICHHBIX B 0OpaIleHre BOMPOCOB.

1.6. Anvunuctpamus JIOVY cucreMaTHuecKd aHalIuM3upyeT W 0000m@aer oOpalleHus TIpaxkaaH,
coJiepKallrecss B HUX KPUTHYECKHE 3aMEuYaHusi, C IIeJIbI0 CBOEBPEMEHHOI'O BBISBJICHUS M YCTPAaHEHUS
IIPUYMH, OPOXKAAIOIINX HAPYILIEHUE MPAaB U OXPAHSIEMBIX 3aKOHOM UHTEPECOB IPAKIAH.

2. IIpaBo rpa:xaaH Ha o0palieHue

2.1. I'paxnane uMeOT mpaBo OOpamaThCsl JMYHO, B YCTAaHOBJIEHHOW (opMme, a TakKe HaIrpaBisTh
WH/JMBUJYyaIIbHbIE U KOJUIGKTHBHBIE MHUCbMEHHBIE oOpamieHus B aamuHucTtpauuioo JIOY, nub6o
JOJDKHOCTHBIM JIMIIaM € TTIOMOIIbI0 oOpareHus Ha cat JJOY.

2.2. 'paxxnane peanusyroT MpaBo Ha 0OpaieHrne CBOOOIHO U JOOPOBOJILHO, HE HApyIIIasi paB M CBOOOIBI
JPYTUX JIHII.

2.3. ®opma oOpaleHHs rpakJjaH BEIOUPAETCS CAMOCTOSTEIBHO.
2.4. PaccmoTpenue oOpallieHui rpax/iaH OCyIIeCTBIsIeTCs] OeCIUIaTHO.
2.5. Ilpu paccmoTpennu obparienus B agmuaucTpanuio JJOY rpaxkaanuH uMeeT Mpago:

- MPEAOCTaBIIATh JOTIOJHUTEIbHBIE JOKYMEHTHI M MaTepualibl, OO oOpamarbcsi ¢ MpochOor 00 mX
ucTpeOOBaHUH;



- 3HAKOMHUTHCS C JOKYMEHTAMHU U MaTepUaIaMU, KaCAIOIIUMHUCS PACCMOTPEHUSI OOpaIlleHusi, €Ci 3TO He
3aTparuBaeT IMpaBa, CBOOOJABI M 3aKOHHBIE MHTEPEChl IPYrHX JIUI, €CIM B yKa3aHHBIX JOKYMEHTaxX W
MaTepuaiax HE COJAEP)KaTCs CBEACHHUS, COCTABIIONIME TOCYIAPCTBEHHYIO MM HHYIO OXPaHIEMYIO
(benepanbHBIM 3aKOHOM TaiiHY;

- MOJIy4aTh MUCHMEHHBIA OTBET MO CYIIECTBY IMOCTABICHHBIX B OOpaIIeHHE BOTPOCOB, 32 UCKIIOYCHHEM
cly4daeB, yKazaHHbIX I1.0.5.5, 5.8. Hactosimero IlonoxxeHuss yBenomjeHHe O Tmepeaapecalnuu
MMMUCBMEHHOTO OOpalieHusi B TOCYJapCTBEHHBIC OpraHbl, OpraH MECTHOTO CaMOYIpPABIICHUS WIH
JOJDKHOCTHOMY JIUIy, B KOMIIETEHLMIO KOTOPBIX BXOJHUT pEIICHUE TIOCTABJICHHBIX B OOpaleHUN
BOIIPOCOB;

- o0Opararbcs ¢ )kamoOol Ha MPUHATOE MO OOPAIICHHUIO PEIICHUE WK JeicTBUE (0e3/1eHCTBHE), a TAKXKE C
3asIBJICHHUEM O MPEKPAIIEHUU PACCMOTPEHUS OOpaICHHSI.

3.TpeGoBaHusl K NHCbLMEHHOMY 00palIeHUI0

3.1.B nuceMeHHOM o0OpalleHuu TpakJaH B 00s3aTe€IbHOM IOPSIKE YKa3blBA€TCS HAUMEHOBAHUE
aJMUHUCTpalMM, MO0 (pamMuius, UMs, OTUYECTBO COOTBETCTBYIOIIEIO JIOJKHOCTHOIO JIMIIA WM €ro
JOJKHOCTh B aaMmuHuctpauuu 1OV, a Taxke cBOO (paMuiIMio, UMs, OTYECTBO, MOYTOBBIM ajpec, 1o
KOTOpPOMY JIOJDKEH OBbUI HAaIlpaBlIeH OTBET, YBEIOMJICHHME Ilepeajpecanuy OOpalleHUs, U3JIaraeT CyTh
MPEUIOKEHUS, 3asIBIICHUSI WM KaJl00bl, CTABUT JINYHYIO MOAINUCH U JaTy.

32. B ciyvdac HCO6XOI[I/IMOCTI/I B TOATBCPIKIACHUC CBOUX JOBOAOB TIPAXIAAHHWH II0 IMHUCBMCHHOMY
06pa1ueH1/Ho npujaaract AJOKYMCHTbBI W MaTCpHUaJibl mmbo ux KOIIMHW, KHWXKU W OpPUTrMHAJIbl HWHBIX
AOKYMCHTOB, ITPUIIOKCHHBIC K O6paIJ_[CHI/I$IM, BO3BpallarOTCs 3adBUTCIIAM 110 UX HpOCB6C.

3.3. O6pamenue, nocrynusiiee B Anmunuctpauuio JJOY no nHpopManMoOHHBIMU cHUCTEMaM OOILEro
MOJIb30BaHUS, MOJICKUT PACCMOTPEHHUIO B TIOPAJIKE, YCTAaHOBICHHOM HacTtosamuM [lonoxxenuem.

3.4. I'paxklaHUH HaIpaBisieT CBOE€ NMUCbMEHHOE OOpallleHHe HEMOCPEeICTBEHHO Ha MM 3aBEIYIOIEro
JOY.

3.5. IluceMeHHOe OOpalleHue MOAJISKUT 00s13aTeIbHON PEerucTpalui B TE€YEHUE TpeX JHEH ¢ MOMEHTa
MTOCTYTIJICHUS.

Bce mnocrymaronme B anmuHucTpanuio JIOY mnuChbMEHHBIE OOpalleHusl TpaxJaH MPUHUMAIOTCS,
YUUTBHIBAIOTCS, PETUCTPUPYIOTCA. PerucrpanuoHHbII HHIEKC OOpalleHusl TpakJaH YKa3blBaeTCs B
MUCHbMEHHOM OOpaIlleHUH, KOTOPBIA CTABUTCS B HUYKHEM ITPABOM YIJIy IEPBOTO JIUCTA.

3.6. IIncbMa rpaaaH ¢ MOMETKON «INYHO» TOCJIE MPOYTEHUS aipecaToM, B CIIydae, €CJIM B HUX CTaBATCA
BOIPOCHI, TpeOyromre OPUIHaATbHBIX OTBETOB, IEPEAAIOTCS Ha PETUCTPALIUIO B YCTAHOBJICHHOM MOPSJIKE.

3.7. TluceMeHnHOe oOpaleHue, coJepkaiiee BOMPOCHl, PEIICHHE KOTOPBIX HE BXOJHUT B KOMIIETCHITUIO
JIOY, noanexut nepecslike B TEYEHUE CEMU JHEM CO JHS PETUCTPALlMM B COOTBETCTBYIOIIMN OpPraH WIH
COOTBCTCTBYIOIIEMY JOJDKHOCTHOMY JIMIY, B KOMIIECTCHIIUIO KOTOPOTO BXOAWUT PCHICHUC ITOCTABJICHHBIX B
oOpallleHuu BOIPOCOB,  C YBEJIOMJICHMEM TpaKIaHWHA O Tepeajgpecalii ero oOpalleHus, 3a
HCKJIFOYEHHUEM CITydasi, YKa3aHHOrO B II. I1. 5.4., 5.8., Hacrosuiero [lonoxenus.

3.8.3ampemaeTcsi HampaBiATh JKaJlOOBl TpaXKAaH Ha PACCMOTPEHUE TEM JOJKHOCTHBIM JIHIIAM
anmunauctpanuu 10V, pemenue wu aeiicteue (6e31elicTBAE) KOTOPBIX 00KaTyeTcs.

4.PaccmoTpenne o0pamieHnii rpaiaH, NOATOTOBKA OTBETOB.
4.1. O6pamenue, moctynuiiee 3aeayrmiemy JJOY, moaiexxut 06s13aTeIbHOMY PAaCCMOTPEHHUIO.

4.2. Yder, peructpanusi, XoJ paCCMOTPEHHUSI TPaXJaH OCYIIECTBIAETCS 3aBEAYIOLIUM C 3aHECEHUEM B
KypHaJI ¥ KapTOUKY JJMYHOTO IIpUeMa.



4.3. 3aBenyromuii JJOY:
- obecnieunBaeT 00bEKTUBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE PACCMOTPEHHUE OOpAIlIeHHS, B CIIydae
HEOOXOJUMOCTH - U C y4aCcTHEM I'PaKJIaHWHA, HAIPABUBIIIETO OOpAIlCHHE;

- 3allpalmmBacT HCO6XO,Z[I/IMI)IC IJIs1 paCCMOTPEHUA 06paH_IeHI/I5[ JOKYMEHTBI 1 MaT€pHajibl B APYTHUX
OopraHax U Apyrux HpeHHpHHTHfI n opraHmauHﬁ, 34 UCKIIFOYCHUEM CYJ0B, OpIraHOB JJO3HAaHWA U OpraHOB
IpeaABapUTEIILHOIO CICACTBUAA,

- IPUHUMACT MCPBI, HAlIpaBJICHHBIC HA BOCCTAHOBJICHHUE WJIM 3alllUTY HAPYIUICHHEBIX IIpaB, CBO6OI[ u
3aKOHHBIX HHTCPECOB I'paKaiaHWHaA,

- 1aCT MMCbMCHHBIC OTBCTEI 110 CYHICCTBY IMOCTABJICHHBIX B O6paH_IeHI/II/I BOIIPOCOB;

- YBEAOMJISIET Ipa’kJaHHA O HApaBJICHUU €ro oOpallleHus: Ha paCCMOTPEHUE B IPYroi opraH Uiu
JApYrUe NPEeapUsaTHs U OpraHU3aluy TOPOJ1a B COOTBETCTBUU C UX KOMIIETCHIUEH.

4.4. YupexaeHus, NpeAnpusTUs U OpraHu3alyy pailoHa, MO HAIPaBICHHOMY B YCTAHOBJIEHHOM IOPSIIKE
3anpocy 3aBenytomiero 10V, paccmarpuBaroniero odparieHue, o0s3aHbl B TeueHue 15 quei
IIPENOCTABIIATE JOKYMEHTHl U MaTepHaibl, HEOOXOAWMBIC JUISI PACCMOTPEHHS OOpalieHus 3a
UCKITIOYCHUEM JOKYMEHTOB W MATepPHAIOB, B KOTOPBIX COJAEpXKATCS CBEICHHS, COCTaBISIONINE
TOCyIapCTBEHHYIO WM OXpaHsieMyro deaepanbHbIM 3aKOHOM TalHY, U I KOTOPBIX YCTAHOBJIEH OCOOBII
MOPSIOK MIPECTABICHHUS.

4.5. OTBeThI Ha OOpallleHe TpakaaH, MpUCIaHHbIe Ha UM 3aBeayroniero JIOY, rotosTcst Ha O61aHKe
yUpexACHUS 3a NOANUCKIO 3aBeaytomniero JJOY u peructpupyrorcs B )KypHale.

4.6. OtBeThl JOJDKHBI COJAEPKaThb KOHKPETHYI0 M YETKYyI0 HMH(POpPMAILMI0 IO BCEM BOMpOCaM,
MIOCTaBJIEHHBIM B OOpallieHnH rpaxkaad. Eciu 3asBuTenio 1aH OTBET B YyCTHOH (popme, TO B MarepHaiax,
INPUIIOKEHHBIX K OOpAaIIeHUI0, JOJDKHO OBbITh 3TO yka3aHo. Eciu jgaercs MpoOMEXyTOYHBIM OTBET, TO
YKa3bIBAa€TCSl CPOK OKOHUYATEJILHOTO PELICHMSI IOCTaBIEHHOTO BOIIPOCA.

OTBeTHI, TOArOTOBJIEHHBIE HA OCHOBAHUU IPAaBOBBIX JOKYMEHTOB, JOJKHBI COJEP/KATh PEKBU3UTHI ATUX
JIOKYMEHTOB C YKa3aHHEM JaThl 1 HAUMEHOBAHUS.

OTBeT Ha KOJUIEKTHBHOE OOpallleHue OTIIPaBIIAETCS Ha MMs NEpBOrO MOJIMCABIIETO €ro JIMIA, €ClU B
MMCbME HE OTOBOPEHO KOHKPETHOE JIUI0, KOMY HAJJIEKHUT J1aTh OTBET.

OtBer Ha oOpaieHue, nocrynusiiee B Axmuauctpanuio JJOY no nHpopMalmoHHBIM cUcTEMaM OOIIEro
0JI30BAHMUS, HATIPABIISETCS TI0 TOYTOBOMY aJipecy, yKa3aHHOMY B OOpallleHUH.

4.7. OOpameHusi TpaxJaaH TMOCIAE WX PACCMOTPEHHUS WCIOJHUTEISIMUA BO3BPAIIAIOTCS CO BCEMU
OTHOCSIIIUMHUCA K HUM MaTepuanamu 3aBenytomiero JJOY, xotopselii dopMupyeT nena, B TOM UYHUCIE C
OTBETOM 3asBUTENIO B ClIyyae, €CH J1aBajoch MOpyyeHHe MH(OPMUPOBATh PYKOBOJACTBO O pe3yJibTaTax
paccMOTpEHHUS.

4.8. Tlopsimok BU3MPOBAHMSI TOJATOTOBJIEHHBIX OTBETOB Ha OOpalleHHs TpakJaH 3a MOAMNHCHIO
3aBeayromiero JOVY:

- Ha BTOPOM JK3EMIUISIPE OTBETAa 3asBUTEINIO B JIEBOM HMKHEM YTy yKa3blBaeTcsl (paMuIIUs U MOANUCH
UCTIOJHUTENSA, HOMEp ero ciyxeOHoro tenedoHa, a TakKe NPOCTABISETCS BH3a PYKOBOAUTEIS,
y4acTBOBABIIETO B MOJATOTOBKE OTBETA, C pacIu(PpOBKOM (paMIINN.

4.9. Ha xaxxqom oOpaltlieHuu Mocjie OKOHYATEIILHOTO PEIISHUSI M €r0 UCTIOTHEHUS TOJDKHA OBITh OTMETKA



00 ucnonHeHuu «B neno», nata W IUYHAS MOAMUCH JOJHKHOCTHOTO JIMIA, MPUHSBIIETO 3TO PEUICHHUE.
[Ipenioskenus, 3asBICHUS U KaJIOObI, KOIIMU OTBETOB Ha TpakAaH (GopMUpYeTCs B JEJI0 B COOTBETCTBUU
C YTBEPKIECHHON HOMEHKJIATypOi Je.

5. Ilopsigok paccMOTpeHHs OTAeJbHBIX O0paleHuit
5.1. OOpammenust rpaxaan, nocrynupime 3aBeayromemy JOY u3 cpencts maccoBoil mH(popmanuw,
paccMaTpUBAIOTCS B MOPSAIKE U CPOKH, IPETyCMOTPEHHBIE HacTosAMM [lonoxenuem.

5.2. B cnyyae, eciu B MUCBMEHHOM OOpAIleHWH HE yKa3zaHa (amMHiIus TPaKIaHWHA, HANPABHBIIETO
oOpaleHrne 1 MOYTOBBINM ajpec, 0 KOTOPOMY JIOJDKEH OBITh HAalpaBJeH OTBET, OTBET Ha oOpalieHne He
naercs 3aBenyromuM JJOY, mpuHUMaeTcs petieHre o0 CIUCaHuy JaHHOTO oOpaieHus «B memno».

5.3. Ecoum B yka3aHHOM OOpAaILEHUH COJEPKATCS CBEACHMSI O IOATOTOBIEHHOM, COBEPIIAEMOM WU
COBEPILIEHHOM MPOTUBOIIPABHOM JIEIHUH, a TAK)KE O JIMIIE, €ro MOJr0TABIMBAIOIIEM, COBEPIIAIOIIEM HIIN
COBEpIIMBIIEM, OOpallleHUe TO/ICKUT HAPABICHHUIO B OPTaH, B COOTBETCTBUHU C €r0 KOMIIETEHIIUEH.

5.4. OOpamienne, B KOTOPOM oOxalyercsa CyaeOHOe pelleHHe, BO3BpallaeTcs TpakIaHUHY C
pa3bsACHEHUEM MOPsIIKa 00KaJIOBaHUSI TAHHOTO Cy1e0HOTO PEIICHUS.

5.5. Ilpu nony4eHUH NUCBMEHHOTO 0OpallleHusl, B KOTOPOM COAEP>KaTCsl HELlEH3ypHbIE, OCKOPOUTEIIbHbIE
BBIPAKECHMS, YIPO3bl KU3HM, 3J0POBBI0 MU UMYILIECTBY JOJDKHOCTHOI'O JIMLA, @ TAKXKE YIECHOB €ro
ceMbH, 3aBenyromuii IOY BnpaBe ocTaBUTh oOpalieHue 6e3 OTBETa MO CYILECTBY ITOCTABJICHHBIX B HEM
BOIPOCOB U COOOIINUTH IPaXKJAaHUHY, HAIIPaBUBILIEMY OOpalleHle, O HEJOIMyCTUMOCTH 3JI0yHOTPeOIeHUs
[IPaBOM.

Pemenne o cnmcanun JaHHOro oOpamieHust «B nemo» M HampaBleHHM COOOIIEHHS 3asBUTENIO O
HEJOMYCTUMOCTH 3JI0yNIOTPeOIeHHs PaBOM PUHUMAETCS U MOANKChIBaeTcs 3aBeaytoumm JJOVY.

5.6. B cnydae, eciam TEKCT MHCHbMEHHOTO OOpalieHHWs HE MOJacTCs MPOYTCHHUIO, OOpalleHHe He
MOJJICKUT HAMPABICHUIO HAa pPACCMOTPEHHE, U OTBET HA HEr0 HE JaeTcs. 3asBHUTEII0 00 3ITOM
coo0ImraeTcs, eciii ero (paMuiIKs ¥ TOYTOBBIN apec MOAIAI0TCS MPOUYTSHHIO.

Pemenue o crnmcanum nanHoro oOpamenust «B gemo» W cOOOIIEHUW 3asSBUTENIO MPUHUMAIOTCSA U
MTOAMHUCHIBAIOTCS 3aBEAYIOIIHM.

5.7. O6paieHue rpaxaaH, MOCTYIUBIINE OT OJHOIO M TOTO K€ JIUILA, I10 OJHOMY U TOMY K€ BOIIPOCY,
€CJI CO BPEMEHHU I0/1a4d NEPBOro OOpalleHUs UCTEK YCTaHOBJIEHHBbIM HacToAmmM [lomoxkeHuem cpok
PaccCMOTPEHMsI WIM 3asBUTENIb HE COTJIACEH C MPHUHATHIM IO €ro OOpallleHUI0 pEelIeHHEM, CUHTAIOTCS
MTOBTOPHBIMH.

[Ipu pabGoTe C MOBTOPHBIMH OOpalleHUsIMH, 3aBEAYIOIIMHA (HOPMUPYET JeN0 € yXKe HMEIOMIMMHUCH
JOKYMEHTaMH 110 00paIlieHusIM TaHHOTO 3asBUTEIIS.

He cunrarorcs HOBTOPHBIMU OOpAIlIEHUs! OHOTO M TOTO K€ 3asiBUTEINS, HO IO Pa3HBIM BOIIPOCAM, a TaK¥Ke
MHOT'OKpaTHbIE — MO0 OAHOMY M TOMY K€ BOIIPOCY B CJIy4ae, €CIM IPUYUHBI, 110 KOTOPBIM OTBET IO
CYIIECTBY IMOCTABJICHHBIX B OOPAILIEHUH BOIIPOCOB HE MOT OBITh JaH, B MOCIEAYIOIIEM OB YCTPaHEHHI,
rpakJJaHUH BIIpaBe BHOBb HAIIPaBUTh oOpaleHue 3apenyomemy J0VY.

5.8. B ciydae, ecnu B MUCBMEHHOM OOpAIlleHUH TpakJaHUHA COJEPIKUTCS BOMPOC, HA KOTOPBIA emy
MHOTOKPAaTHO JaBaJMCh IHCbMEHHBIE OTBETHI IO CYIIECTBY B CBS3M C paHee HalpaBICHHBIMHU
O6paHIGHI/ISIMI/I, n 1Ipu 3TOM B 06paHIeHI/IH HC MNOPHUBOJAATCA HOBBIC JOBOABI HIIN 06CTO$ITCJ'II)CTB3,
3ageayommii JIOY BopaBe NpUHATH pelIeHHE O O€30CHOBATEIBLHOCTH OYEPETHOTO OOpalleHHs Hu
MpPEeKpallleHuH TEepenucku ¢ TpaxkaaHuHOM. O JaHHOM pELIEHUWU YBEIOMIIAETCS TpakIaHUH,



HaNpaBUBIINKA 00palIeHHUE.

5.9. B cnyuae, eciu OTBET IO CYIIECTBY MOCTABIEHHOTO BOIPOCa B 0OpallleHUH HE MOXKET ObITh JaH 6e3
pasriiamieHusl CBEICHUI, COCTaBISIONIUX OXpaHseMylo ¢eaepalbHbIM 3aKOHOM TaiHy, IpaKIaHHUHY,
HampaBHUBIIEMY oOOpaleHne, cooO0IlaeTcsi O HEBO3MOXKHOCTH JaThb OTBET IO CYIIECTBY, B CBSI3U C
HEJOMYCTUMOCTBIO Pa3riiallleHus YKa3aHHbBIX CBEICHHI.

6.Cpoxu paccMoTpeHusi 00OpallleHUi M yBeJOMJIeHHE 3asiBUTeEeH.

6.1. OGpamenus, nocrynusiue 3asenywmemy JIOVY, paccmaTpuBaroTcs B CPOK 0 OJHOTO MeEcCsAIa CO
JHS WX PETUCTpallid, €ClIM MHOW CpoK (MEHBIIMI) HE YCTaHOBJEH pykoBoautenem. OOpamieHus, He
TpeOylomye IOMOJHUTENLHOTO M3YyYEHUsT W MPOBEPKU, paccMaTpUBAIOTCSA Oe30TiarareiabHo, O
pe3yJsibTaTax pacCMOTPEHMSI YBEAOMIISIOTCS 3asBUTEIIH.

6.2. B uckitounTenbHbIX ciydasx 3asenytomuii JIOY Bopase NpoaiuTh CPOK pacCMOTPEHUST 0OpaIleHUs
He Oosee ueM Ha 30 pgHEH, yBeIOMHUB O INPOMJEHUU CpPOKAa €ro pPACCMOTPEHHUs TIpakJaHUHA,
HanpasuBlIero oOpamenue. IIpoanenne cpoka odopmisercs HUCIOJHUTEIIMU HE MEHEe 4eM 3a IATh
JHEH 10 UCTEYEHUs CPOKA PACCMOTPEHUs OOpalleHHMSL.

7.0pranusanusi padéoTsl M0 JIHYHOMY NPHEMY IPaKIaH.
7.1. I'paduk u nopsaok auaHoro npuema rpaxaad JIOY ycranaBiuBaeTcs 3aBeIyIOLINM.

7.2. llpu TMYHOM MpUEME TPaKIaHUH MPEABIBISET JOKYMEHT, YI0CTOBEPSIOMIUNA TUYHOCTD.

7.3. Ilo Bompocam, HE BXOISIIMM B KoMIileTeHIuIo 3aBedyromero 10OV, 3zagButensiMm peKOMEHIyeTcs
00paTUThCS B COOTBETCTBYIOIINE OPTaHbl, YUPEIKICHHSI, OpraHU3aIUH.

7.4. Bo Bpems 3anucu Ha MpUEM, 3aBEAYIOLIMH 3aroJiHAET KapTOUYKy JUYHOTO IpHeMa TpakJaHWHa
(popma mpuitaraercs), B KOTOPYIO 3aHOCUTCS COZIep )KaHUe OOpallleHusl TpakJaHuHA HA TUYHOM MPUEME,
C TOpY4YEHHEM [OJDKHOCTHOMY JuIly. [lpu HeoOxXxomuMocTHu rpakJaHaMm MpeiiaraeTcs U3JI0KHUTb CYTh
BOIIpoca B NHUChbMEHHOM Buje. [IlMcbMeHHOe oOpaieHHe B JTOM CIIy4ae  PErucTpupyercs u
paccMaTpuBaeTcsa B YCTAHOBIIEHHOM NOPAJIKE, a B KAPTOUKE JenaeTcss oTMeTKa «OCTaBIEHO 3asBJICHUE» U
JlaTa perucTparuu.

B cayuae, ecnu u3nokeHHbIE B YCTHOM OOpamieHu (PakTbl U 00CTOSATEIBCTBA SIBJISIOTCS OYEBUIAHBIMUA U
HE TpeOYIOT JAOMOTHUTEIBHON MPOBEPKU, OTBET HAa OOpAIIEHUE C COTIAcHs TPaKJaHWHA MOXET OBITh J1aH
YCTHO B XOJIe JTUYHOTO MpHEMa, O YeM JIeJIaeTCs 3alKCh B KAPTOUKE JTUYHOTO MpUeMa rpaxkaanuHa. B
OCTAJIbHBIX CIIyYasiX JAeTCsl MMCbMEHHBIA OTBET IO CYIIECTBY IMMOCTABICHHBIX B OOPAIIEHHH BOIPOCOB.

7.5. HpI/I MMOBTOPHBIX O6paH_ICHI/I${X HO)I6I/IpaIOTCSI HMCIOIUCCA MaTCpHUAJIbI IO ACITY 3aABUTCIIA.

7.6. B xome NIWYHOTO TpuUeMa, TPAKIAHWUHY MOXKET OBITh OTKa3aHO B JaJbHEHIIEM pacCMOTPEHHH
oOpallieHus1, €ciiu eMy paHee ObLI JIaH OTBET IO CYIIECTBY MOCTaBICHHBIX B 0OpaIllEeHUH BOIIPOCOB.

8.PabGora ¢ oOpameHusIMHU, OCTABJICHHBIMH HA KOHTPOJIb.
8.1. OOpaieHusi, B KOTOPBIX COJEPIKATCS BOMPOCHI, MMeErolIe OoJbloe OOIIeCTBEHHOE 3HAYeHUeE,

cO00MIaeTCsl 0 KOHKPETHBIX HAPYIIECHUSAX 3aKOHHBIX MPaB M MHTEPECOB TPAXkKIaH, KaK IPABUIIO, CTaBSITCS
"ga KOHTPOJIb.

8.2. Ha konTponpHbIX oOpamenusx craparcs nometkn «KOHTPOJIby» u «[TOAJIEXKUT BO3BPATVY ».



8.3. JIOJDKHOCTHOE JIMIIO — WCIIOJIHUTENb B YCTAaHOBJIEHHBIE CPOKM pPACCMaTpUBAET KOHTPOJIbHOE
oOparienue, UHQPOPMUPYET O pe3ynbrarax 3aBeayromero JJOY, roTOBUT OTBET 3asBUTEIIO.

8.4. Ecu B 0o0OpameHusx rocyIapCTBEHHBIX OPraHOB COJEPKAaTcs MPOChObI MPOMH(DOPMUPOBATH HX O
pe3yibTaTax pacCMOTPEHMsI TpakJIaH, TO MCIOJHUTENh TOTOBUT OTBET M WM. OTH OTBETHI
noanuceiBatorest  3aBeayromuM  JIOY. 3aBenyrommit  [IOY  BmpaBe NOpemsIoKWATh HUCIIOTHUTEIIO
MPOJIOJKUTh PabOTy C MPOBEICHUEM JOIMOJHUTEIBHBIX IMPOBEPOK WM IOCIE MOANUCAHUS OTBETa
CIUCcaTh MaTepHaIIbl IO pe3yabTaTaM pacCMOTpeHHs oOpateHus «B nemoy.

8.5. O6pameHHe CUHUTACTCA MCIIOJJHCHHBIM H CHHMACTCd C KOHTPOJIA, €CJIIM PaCcCMOTPEHBI BCEC
IMOCTAaBJICHHBIC B HEM BOIIPOCHI, IIPUHATHI HGOGXOHHMHG MCPBI, 3aABUTCIIAAM OaH OTBCT.

8.6. IlucpmenHble oOpamieHusi, Ha KOTOpBIE MJAlOTCA TPOMEXKYTOUHBIE OTBETHI, C KOHTPOJIS HE
cHuMaroTcsi. KoHTposb 3aBepiuaeTcst TOJIbKO MOCIE BBIHECEHUS U IPUHATHUS UCUEPIIBIBAIOIIUX MeEp 10
pa3pelICHNI0 TPEIIOKEHHs, 3asBICHHSA, JKAIO0Obl. PemieHue o0 CHATHM C KOHTPOJIS NPUHUMAET
3agenyromui JIOY.

8.7.KoHTponbHbIe OOpallleHUs] TOJKHBI COJEP’KaTh KOHKPETHYI0 M YETKyH HH(OPMALHUIO IO BCEM
BOIIPOCaM, ITOCTABJICHHBIM B OOPAIICHUSIX IPAXKIAH:

- €CJIM CPOKH PacCMOTPEHUSI MPOAJICHBI, TO MOJKHBI ObITh YKa3aHbl MPUUMHBI U OKOHYATENIbHAs Jara
PacCMOTpPEHHSI, IO UCTEYECHUU KOTOPOH OYIET NOMOJIHUTEIBHO COOOIIEHO O POJIEIaHHOM paboTe;

- B OTBETE JIOJDKHO OBITHh yKa3aHO O TOM, YTO 3asBUTENb B TOM MU MHON (opme MpOoMHPOPMUPOBAH O
pe3ylibTaTax pacCMOTPCHHS,

- OTBET 3asBUTEIIO MOIICHIBACTCS 3aBEYIOIINM;

- K OTBETY NMPHUKJIAJBIBACTCS OPUTHHAI PACCMOTPEHHOTO OOpallleHus TpakJaHWHA, €CIM Ha HEM CTOHT
ormeTka «IIOJIEXKUT BO3BPATVY ».

9.KoHTpob 3a co0Ir01eHUEM MTOPAKA pACCMOTPEHHSI 0OpallieHUH
9.1. 3aBeayrommii JIOY ocymiecTBIseT KOHTPOJIb 3a COOJIOICHUEM TOPsIKA pACCMOTPEHUST 00OpaIeHUH,
aHAJIM3UPYET COJepkKaHUE, MOCTYNAIOIUX 00pallieHnii oOpaleHni.

9.2. 3aenytonmii IOY npuHMMaeT Mepepl IO CBOEBPEMEHHOMY BBISBICHHIO M YCTPAHEHUIO NPUYMH
HapyLIeHUs [1paB, CBOOO U 3aKOHHBIX MHTEPECOB I'PaX/1aH.

9.3. Jlutia, BUHOBHBIE B HApYIICHUU TOPSIKAa PAaCCMOTPEHUS] OOpalleHW TpaKaaH, WU3JIOKEHHOTO B
HacroseM [1on0xeHnu, HecyT OTBETCTBEHHOCTD, IPETYCMOTPEHHYIO 3aKOHOAATENbCTBOM PD.

10.XpaHeHne MaTepHaIoOB N0 00paleHUs IPaKIAH.
10.1. 3aBenyrommit JIOY ocyiecTBIs€T XpaHEHUE U UCIIOIB30BAaHNE B CIIPABOYHBIX M MHBIX LIEJISIX
MIPEUIOKEHUS, 3asIBIICHUS U KaJI00BI TpaKIaH.

10.2. BHecTu B HOMEHKJIATYpY >KYpHAJ PErUCTpaIMK IO OOpALIeHUAM IpakJaH.

10.3. OTBETCTBEHHOCTH 32 COXPAHHOCTh JIOKYMEHTOB IO OOpaIeHHUSIM TPaKaH BO3JaraeTcs Ha
3aBenytomero J1OY.

10.4. YcranaBnuBaeTcs CpOK XpaHEHHUs TMPEIJIOKECHUM, 3asBJICHUN, XKalo0 TpakIaH W JOKYMEHTOB,
CBSI3aHHBIX C HMX PAacCMOTPEHHEM U paspelieHueM — 5 1eT. B HeoOXOIMMBIX ciydasX 3KCIepTHOU
KOMHCCHEH MOXET OBITh MPHUHATO pEIIeHHE 00 YBEIMYECHHH CpPOKa XPaHEHHS WM O MOCTOSHHOM
XpaHeHUU HanboJiee IIEHHBIX MPEATOKEHUH TpakIaH.

10.5. Ilo ucTeueHUN yCTAHOBIIEHHBIX CPOKOB XPAHEHUS, JOKYMEHTBI 10 MPEIJIOKEHUAM, 3asBICHUSAM U



XKaobaM rpaKIaH MOAJIeKAT YHUUTOKCHHIO B COOTBETCTBHUH C YTBEPKICHHBIM DeiepaibHON apXUBHOM
cyx60ii Poccun 06.10.2000 r. IlepeuHemM THMOBBIX YNPaBICHYECKUX TOKYMEHTOB, OOpa3yIOUIUXCS B
JEeSATeIbHOCTH OPraHU3aI1H, C YKa3aHUEM CPOKOB XPaHECHHUS.

10.6. XpaHeHnue Aen y UCIOTHUTEIICH 3arpeiiaeTcs.
10.7. OOpaienusi rpakJjaH MOTYT HalpaBsAThCA B apXuUB 0€3 pacCMOTpPEHHs, €CIM B HHUX COAEpKaTcs
pacCcyXJICHHs 10 U3BECTHBIM IpOOJIeMaM WIIM MOJHUMAIOTCS yXKE PEIICHHBIC BOIPOCHI, HE TPEOYIOMIHe

AOIIOJIHHUTEIBHOI'O paCCMOTPECHHSA, a TAKKC 0OeCCMBICICHHBIE 110 COJACPIKAHHUIO.

10.8.Pemmenue o criucaHny yKa3aHHBIX OOpaleHui mpuHuMaeT 3apenytontuii 10V,



ITpunoxenne Ne 1
Kaprouka JMYHOro npueMa rpakaaH

IIposoana:

(®UO 3aBenyromiero)

Jara nmpuema

PGSYJIBTaT PaCcCMOTPCHUA 06pa1ueHH;1 I'paXKaaHHUHaA

JlaTa ucnoaHeHUs

JIOMOJIHUTENIBbHBI KOHTPOJIb




[Tpunoxxenne Ne 2

KypHaj perucrpauyu nMcbMEHHbIX 00pallieHuil TPaKaaH.

Perucr JaTta npuema ®.1.0. Kparkoe conep:xanue odpameHust PesyabTart paccmorpenus
pauuo rpakIaHMHA, oO0pamenus
HHBIH MOYTOBBIN

Ne aapec




ZKypHaJ perucrpanum JUYHOTO IPHMEeMAa M YCTHBIX 00pallieHui TPakaaH

Perucr JlaTa npuema JdoxyMeHT 00 Kparkoe conepxanue Pe3yabTaTt paccmorpenust
paumo Y0CTOBEPEeHUH JIUYHOCTH oOpameHust oOpameHust
HHBIH

Ne
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